PRACTICAL INFORMATION

EXCO MEETING 24-25 FEBRUARY 2012
Dear members of the Executive Committee, 

The next meeting of the group will take place in Brussels on Friday 24 February and Saturday 25 February, 2 full days. 
1. Languages

The meeting will be held in French, English and Spanish, with interpretation. 

2. Travel

Participants must have booked their own tickets as soon as possible and by 20 January at the latest in order to be sure of the cheapest fares.
EAPN will refund airline tickets based on the APEX fare or equivalent rate up to a maximum of 340 euros. For distances less than 400 km from Brussels, please travel by train; EAPN will refund train tickets based on the second class fare. In case of travel by car, equivalent rail fare 2e class or on a calculation based on distance in kilometers. Note: all refunds are strictly on these bases only.
Once back in your countries, participants must send their original tickets, boarding cards and the properly completed expenses claim form (which will be in their folder) to the Secretariat. Please send these documents within one month from the meeting. Reimbursements are only made by bank transfer.
Only public transport fares (bus, tram, underground) will be refunded. Taxi fares will be refunded only in exceptional circumstances and/or with prior notice to the Secretariat.

Please do not hesitate to contact us for any other query.

3. Hotel

Rooms and breakfasts are booked for a maximum of 3 overnight stays at the Hotel Silken. EAPN will not refund personal expenses incurred while at the meeting, such as telephone calls, faxes and drinks. Participants wishing to extend their stay before or after the meeting or be accompanied by a partner must pay the extra costs themselves. 
4. Meals

All meals from breakfast 24 February (unless arriving that morning) up to and including lunch 25 February will be organised and covered by EAPN. EAPN will not reimburse meals taken outside, when meals are organised by the secretariat. 

For those meals during travel periods, EAPN will refund a maximum of €30 for an evening meal and €15 for a lunch (on production of receipts).
5. Meeting room (and hotel accommodation)
The meeting room is in the ‘Gasperi’ rooms of the hotel, on the -1 floor at the back of the reception area. The address for the hotel is:

Hôtel Silken
Boulevard Charlemagne, 11-19
B- 1000 Brussels

Tel: +32-2-2310909
How to get to the hotel :
By train or bus from the Brussels National Airport

· A regular train service (Airport city Express) connects the airport with Brussels Midi, Central and Nord(north) stations four times an hour (the train station is located on level -1 of the terminal building itself). Get off at station ‘Gare Centrale’ and take metro line 1 direction ‘Stockel’ or 5 direction ‘Herrmann-Debroux’ and get off after 4 stops at station ‘Schuman’. Take the ‘rue de la Loi’ and the first street on your right is the ‘Boulevard Charlemagne’, behind the big Commission ‘Berlaymont’ building. 

            
    The journey takes roughly 30 minutes.
· An Airport Bus line number 12 or 21 connects the airport with the European quarter in town. Mondays to Fridays up to 20:00, the airport line is number 12 and only stops at the main stop ‘Schuman’. From here, take the ‘rue de la Loi’ and the first street on your right is the ‘Boulevard Charlemagne’, behind the big Commission ‘Berlaymont’ building. After 20:00 and on Saturdays, Sundays and holidays, it’s the number 21 (which halts at more stops).

The journey takes roughly 40 minutes.

From the three train stations
· From the Gare du Midi (Eurostar/Thalys terminal) take metro line 2 or 6 direction ‘Simonis (Elisabeth)’ and get off at the 6th stop, station ‘Arts-Loi’. Change here and take metro line 1 direction ‘Stockel’ or 5 direction ‘Herrmann-Debroux’ and get off after 2 stops at station ‘Schuman’. Take the ‘rue de la Loi’ and the first street on your right is the ‘Boulevard Charlemagne’, behind the big Commission ‘Berlaymont’ building. 
The journey takes roughly 20 minutes.
· From the Gare du Nord leave the station following directions for the ‘city centre/Rogier’. At ‘Place Rogier’ take metro line 2 direction ‘Simonis (Leopold II)’ or line 5 direction ‘Roi Baudouin’ and get off at the 3rd stop, station ‘Arts-Loi’. Change here and take metro line 1 direction ‘Stockel’ or 5 direction ‘Herrmann-Debroux’ and get off after 2 stops at station ‘Schuman’. Take the ‘rue de la Loi’ and the first street on your right is the ‘Boulevard Charlemagne’, behind the big Commission ‘Berlaymont’ building. 

          
    The journey takes roughly 15 minutes.

NOTE: IF YOU ARE ARRIVING LATE, TAKE CARE TO NOT LEAVE THE STATION FROM OTHER EXITS AS IT IS 
NOT A VERY PLEASANT AREA TO THE EAST SIDE AT NIGHT.

· From the Gare Centrale take metro line 1 direction ‘Stockel’ or 5 direction ‘Herrmann-Debroux’ and get off at the 4th stop, station ‘Schuman’. Take the ‘rue de la Loi’ and the first street on your right is the ‘Boulevard Charlemagne’, behind the big Commission ‘Berlaymont’ building. 
The journey takes roughly 10 minutes.
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