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PRACTICAL INFORMATION

Dear colleagues, 

The next Executive Committee Meeting will take place on 20 & 21 April 2012, two full days (09.30 – 17.30). 
1. Languages

The meeting will be held in English, French and Spanish.
2. Travel

Participants must book their own tickets as soon as possible in order to be sure of the cheapest fares.
EAPN will refund airline tickets based on the APEX fare or equivalent rate up to a maximum of 340 euros. For distances less than 400 km from Brussels, please travel by train; EAPN will refund train tickets based on the second class fare. In case of travel by car, equivalent second class rail fare or a calculation based on distance in kilometers will be reimbursed. NB: all refunds are strictly on these bases only.
Once back in their countries, participants must send the originals of their tickets, their boarding cards and the properly completed refund application form which they will find in the documents folder to the Secretariat in Brussels to avoid any delay in making the refunds, which will be done only by bank transfer.

Only public transport fares (bus, tram, underground) will be refunded. Taxi fares will be refunded only in exceptional circumstances and/or if approved by the Secretariat beforehand.

Please contact us if you have any questions.

3. Meals

Lunch and dinner on both days will be organized and covered by EAPN.
Participants who do not come to the meals organized by EAPN will not be reimbursed for their alternative meal costs. Those arriving on the 19th in the evening should keep their receipts for dinner and up to 30€ will be reimbursed.
4. Other practical information 

You will have free internet access during your whole stay at the hotel. Upon arrival, you will receive a first voucher valid for 24 hours. After 24 hours, please go to the reception to get a new one. You can get up 3 vouchers during the meeting, depending on the number of nights you’re staying at the hotel. 

5. Hotel & meeting venue 
Rooms and breakfasts are booked for a maximum of 3 overnight stays. EAPN will not refund personal expenses incurred while at the meeting such as telephone calls, faxes and drinks. Participants wishing to extend their stay before or after the meeting or accompanied by anyone must pay the extra costs themselves at the hotel:
NH du Grand Sablon
Rue Bodenbroek, 2-4
1000 Bruxelles

Tel: +32 2  518 11 00
How to get there?

By train or bus from the Brussels National Airport

A regular train service (Airport city Express) connects the airport with Brussels South and Central four times an hour (the train station is located in the basement (level -1) of the terminal building itself). Get off at station ‘Gare Centrale’ or ‘Gare du Midi’. From there: 
From the South Station (Gare du Midi) (Eurostar/Thalys terminal) : Take bus n°27 direction “Andromede” and stop at “Grand Sablon”. The hotel is just in front of the church.  
From the Central Station (Gare Centrale) : It’s a 15 minutes walk: Walk for about 300 m on the ‘Boulevard de l’Empereur’. Then turn left into the  ‘Rue des Lombards’. Continue ahead on the ‘Place du Grand Sablon’, and the hotel is just opposite the church. 
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